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Making Your Showcase Portfolio 

1. Carefully select the pictures you want to use in your portfolio. 

2. Resize your pictures in Photoshop. 

3. Login to Weebly. 

4. Click on Add Site. 

 

5. Enter a title for your site.  For example, Mr. Yeager’s Portfolio. 
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6. In the dropdown box, change Type of Site to Education. 

 

7. Under the Category dropdown box, select Class Project then Continue. 
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8. Choose your website domain name.  Be sure to select Use a Domain of Weebly.com because it is free.  You 

have to pay for the others. Try to your website by your first initial and last name. Click 

Continue.
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9. You will get the base screen. 

 

10. The first thing to do is select a Theme you like.  Click the Design tab to view the different Themes. 

Themes can be changed very easily, so feel free to experiment with different Themes. 
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11. After you’ve selected a theme, click on the Pages tab.  

 

12. To add your Compositions page, click Add Page. 

 

13. Now, select Standard Page. 
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14.  Name the new page Compositions. 

 

15. If you want to have the picture banner on your page, you can select what style of page you want.  If you 

select to have a banner, you must use your own picture. 

Here’s an example of the largest banner page. 
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Here’s an example of the smallest banner page. 

 

16. After you’ve selected the banner size you want, click Save Settings.  
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17. Your Compositions page will be displayed. Notice how the menu now displays your Compositions page.  

You must have this visible in your menu to receive credit. 

 

18. Now, add your Manipulations page.  Complete steps 11. through 17., however, call your new page 

Manipulations instead of Compositions.  Be sure to select the same banner size when adding your new 

page.  See step 16. 

19. Now, your menu should contain the Home page, the Compositions page and the Manipulations page. These 

pages must be visible to receive credit.  

 

20. Let’s change the image in our banner. Remember, you have to use your own picture if you chose to use a 

banner. 
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21. Select your banner picture.  If needed, resize it in Photoshop for the web. 

22. Hover over the image and click Edit Image, when it appears. 

 

23. Click Add Image. 
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24. Click Upload photo from your computer. 

 

25. Navigate to where your picture is stored and select it.  Weebly will upload your picture. 
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26. Use your mouse to position your picture.  If you don’t like the pic you chose, try another. 

 

27. Click OK. 

28. Click Save to all pages. 

 

29. Go to your Compositions page. 
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30. Let’s add a slideshow to display your pictures. Go to the Multimedia tab. 

 

31. Select Slideshow. 
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32. Drag the Slideshow icon to your page. 
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33. Select the Slideshow Style you want.  Make sure that the styles match on your Compositions page and your 

Manipulations page.  You can always change it later if you want.  Just make sure they are consistent from 

page to page. 

 

34.  Click Continue. 
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35. Click Upload photos from your computer to upload your first picture. 

 

36. After your picture is uploaded, you need to label it. Click on the Add Caption icon. 
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37. Type in the picture’s Composition technique and press Save. 

 

38. Click on Add Photos to add your next picture. 

 

39. Navigate to your photo and double-click it to upload it. 
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40. Complete steps 36. and 37. to add your label and to save it. 

 

41. Click Save at the top right of the page. 
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42. You will end up back at your Compositions page.  

 

43. Now, lets change the settings of our Slideshow so that it does not scroll automatically. Hover 

over your Slideshow until a blue border appears and double-click it.  That will launch the blue 

menu panel. 
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44. Turn the Autoplay off. 

 

45. If you wanted to add more pictures, click the orange Add/Edit Photos button.  For now, do not 

add more than two pictures.  Remember, each picture must be a different composition 

technique. 

46. Publish your portfolio!!! If you do not publish your portfolio, it will 
not been seen on the Internet.  You will not receive credit. 

47. To publish your portfolio, click the orange Publish button 
at the top right of your screen. 
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48. Be sure you have the Use Subdomain of Weebly.com option selected and click Continue. 

 

49. Now, add manipulations to your Manipulations page, complete steps 30. through 46. Be sure to 

use the Manipulations page and not your Compositions page.  

50. Publish your portfolio for a final time.  Repeat steps 46 through 48. 

51. EVERYTIME YOU CHANGE YOUR PORTFOLIO, YOU MUSH PUBLISH 
IT! 


